Submitting an ESAF for scheduled beam time

When beam time is scheduled by NE-CAT, all users listed on the
General User Proposal will receive a scheduling notification for
necatautoscheduler@anl.gov. Near the end of this email will be a
section asking you to fill out your ESAF and containing a link to the

ESAF application.

@se fill out your ESAF.
PLEASE DO NOT MODIFY THE APPROVED ESAF OF PREVIOUS TRIPS FOR THE UPCOMING TRIP. BUT, YOU CAN DUPLICATE THE
APPROVED ESAF OF YOUR PREVIOUS TRIP AND DO APPROPRIATE MODIFICATIONS IN THE DUPLICATED ESAF. It is important to have a Pl
listed in the ESAF, if the Pl is not coming please make sure that they are shown as OFF-SITE. For the other group members please list only
experimentors that are coming to APS (you can delete experimentors not coming) and please make sure to choose 1 person as an On-Site
Spokesperon (0S).
Please make sure that there's an experiment description, the onsite people who will participate in the experiment and that the samples follow
the APS policy of including the expression system you used to obtain the protein whether it is E.coli, insect cells or other in the description
section.
Follow the information on this document for a step by step guide on filling out the ESAF form!
http:/necat.chem.cornell.edw/~sukumar/ESAF _instructions.pdf
Incomplete or inaccurate information can delay the approval process of your ESAF.

This section is near the bottom of
the scheduling notification email
that you will receive from the
scheduling system.

f Click on this link to begin your

| Linkto ESAF applcatin |

J

Clicking the ”Link to ESAF application” will bring you to the login
page of APS’s ESAF system, as seen below:

Create an New ESAF

..................

WARNING

Federal US Government computer AUTHORIZED USE ONLY. Users have no explicit/implicit expectation of privacy. Al files may be intercepted, monitored, recorded, copied, audited, inspected,
disclosed to authorized law enforcement officials, domestic or foreign. Unauthorized improper use of system may result in disciplinary action, civil/criminal penalties. Using this system indicates your
consent. LOG OFF IMMEDIATELY if you do not agree to these Read www.anl. gov/notice.html

Enter your ANL Domain Username (employees and resident users) and ANL Domain Password or

Username Or Badge No:

l ESAF application.

(ogin with your APS badge \

number and APS Web Password.

1 found drop wn any mailbox. or,
. post anteed. Return to Chic.
Bhice. Rrgonne, i 60435 This credersal

% y of he U.£. Government
lerfeil, alteration, or s
l' Section 49% and 701, Titke
"

viclation of
. United States Code.

The badge number is located on
the back of your APS badge and
is highlighted in the picture above.

APS Home Page | Security/Ps otice
Contact apsuser@aps.anl.g:

Click Here for Notice ing Cookies

ms link will open the page below.

Enter Badge Number, Last Name, and click "Submit."
Badge Number:
Last Name:

uuuuuuu

Enter the information, hit submit,
then answer your personal
security questions. A temporary

%ssword will be emailed to yoy



mailto:necatautoscheduler@anl.gov

Once you log into the ESAF system you will land on a page like the
one below, that allows you to select the GUP associated with this

beam time and create an ESAF for the beam time.

Experiment Safety Approval Form - New ESAF

(Choose create or copy. Creating\
an ESAF autofills some minimum
information into the ESAF.

Copying an existing ESAF

autofills most of the information
from that existing ESAF.

1\ J

ogout |
N Select your action and ciick here to create ESAF for a SCHEDULED beam time request I | 4 N\
e Title | — T ActiiheSchaduladStacts ESAF # for this BTR to Copy and | Create, Copylor Re-Use .
_ = S L — e In order to copy an existing ESAF,
P |iructurl studies of paxygenases, metabolc regultor foteins, and acety Cok | 30,20 facrive 194739 [1255517 [16-DEC-20 16-DEC-20 I [ Select one ESAF v I D create O Copy ORe-Use . . .
select it from this dropdown list.

Questions/Comments | Security/Privacy Notice
Log Out |

\ v

4 N
Once you have selected Create or

These instructions are written as if you selected create. Copying an
existing ESAF will carryover most of the information from the existing
ESAF and you will mainly want to check to make sure the information

provided is still relevant for the new experiment.

When you create a new ESAF you will start on the General tab.

The system will autofill the Sector, Proposal ID, BTR ID, ESAF Type,

and will take the Experiment Title from your GUP.

APS - Experiment Safety Assessment Form

Viain Menu | Search Criteria | Logout

ters  Description  Experiment Setup  Materials  Equipment Requirement Comments Summary

—
PEN : 24-1DD-2020-

Copy, click here to create the new

| ESAF. J

Check your Experiment Title,
Techniques required, and Subject
Area(s) to ensure they are still

Make sure that a Funding Source
has been selected, you will not be
able to submit the ESAF without

Role :
£SAF Instruction Guide TSubmiESAF | accurate for the current
NOTE : No experiment will be allowed to run until a properly completed and approved experiment safety assessment form ex eri ment
has been posted by an APS Floor Coordinator p .
Sector] 24 - NE-CAT. v ified work will be performed| No v
Experiment Title Structural studies of lipoxy boli ul i Proposal ID: ‘7‘010 ‘
P c genases, metabolic regulator proteins, pos:
this il willappearin the DOE projects [ | 0C.0) Coi’carnony1ece sTRID:  [194739
Jwork that is being done during this run) I 2 esaFTYPE: [GUP v
) e reauired): Macromolecul ~ |[Mult-wavelength anomalous dispersion ~]
o= emmeT Select One Technique >
Biological and life science Chemistry O Earth science
O Environmental science O Instrumentation related to user facilities
. O Medical applications 0] Optics (excluding x-ray optics)
R Ophysics Olroiymers
= incl.Alr Force, Afmy, etc. L DOE - Office of Basic Energy Science DOE - Office of Biological and Environmental Researd
CJ DOE - other (incl. LDRD) O Forei O Homeland Security
5 S O Howard Hughes Medical Institute (HHMI) O Industry Onasa l_
m;;w«um:)?slseﬂm OnH Onnsa Onse
< O other - Specify O other u.s. Government (incl. NIST, EPA, etc.) O Private or Public Research Foundation/Institution or Charitable Organization th h k d H th
Dusoa ‘ nsttuton sometning checked In tnis
pecify Other | | t
s this a proprietary experiment? Yes O No @ SeC |0n .
ote: to review/modify cost code already entered for proprietary experiment, cick "yes" button again.
IDoes your work involve RS for the civlion nuclear fuel cycle? Yes O No ®
| Generate Report |
| save |
Pressing SAVE will allow you to save this form and continue to make changes. Notifications will not be sent.
| Submit ESAF |
GUP-71010 233784-232718)
Main Menu ' Search Criteria | Logout

Once you have ensured the information on the General tab is
correct, proceed to Experimenters by clicking on that tab.



On the Experimenters tab, all experimenters from the GUP will \
automatically be listed. If you copied an existing ESAF, any Under User Type:
experimenters listed on that ESAF will be copied over. Add any *  On-site indicates that

o | . h il icinating in th individual will be coming in
additional experimenters who will be participating in the current person to the beamline during

experiment. Ensure the role of each experimenter (listed under the the experiment (whether they
“User Type” column) are correct. Experimenters who will not be are actively collecting data or

. L . . . ” ly observing).
participating in the current experiment can either be listed as "Off- . %Z%gt:ﬁ]rg;ggt)es the user will

site/Co-proposer: or be deleted by clicking the appropriate box under be collecting data remotely
the Delete column to the far right of the screen. Any changes you using NE-CAT's remote

; . system.
make will be saved and updated when you move to a different tab. . gﬁ_site/(;o_proposer

APS - Experiment Safety Assessment Form indicates that individual will
not be participating in the

Main Menu l| Search Criteria Logout I

Gen Description  Experiment tSetup  Materials  Equipment  Requirement  Comment ts Summary CU rrent eX erl ment OI' WI "
— e p
s nsucion Guse K= only be observing (but not
1). Click FIND to add experimenters to the ESAF. . .

2). Identify the spokesperson (SP) by checking the SP box for the experiment: [The member of the experiment team that is responsible for the experiment and will be used as a contact for any questions.] Coml n On-slte

3). Items identified in RED need attention before arrival to Argonne .
4). Training dates displayed are when retraining is required. If area is grayed out, training course is not required. Expired classes are in Red and blank fields signify the dass has not been taken.

i : Please contact ESAF system staff
1f you do not have a badge number please register here: User Registration

EXPERIMENTERS:

lonly On-site, Renote, or Mail-in Experimenters may be listed as an SP. Please designate a new person as the SP.

fosse [rrsname Jasname  [orolore - ———— orkphone[cetiphone Experimenters can be added by\

Principal Investigator
E

Find| £ | Offsite/do-proposer v ] 232718 || Nathaniel || Giloert T Louisiana State University, |Search] Faculty | BT 7 C"cking the Fmd link Th|s will pop
her experimentdrs coming to the APS B
- = ~ | 86982 David Neau 01/14/2021 Cornell University |Search| Faculty / professional ste 4 d
S oreiecoprerorer Y oian omer B Cousiens Sicts Unversty Jsanc] Gracuate suoent open a window you can use to

aculty / professional ste
aculty / professional ste

O] Off-site/Co-proposer vii 86532 Marcia Newcomer Louisiana State University
(O [[Off-site/Co-proposer Vi 86533 Svitlana Paknomova Louisiana State University -

search APS’s User database by

5 = either the User’s last name or
= = = their APS badge number. Once
s = s found, click in the box to the left of
= the user's name and her
i AT TS S T T T e i T T T B information will be added to the
s | Submit ESAF | @AF /
‘M in Menu | Search Criteria ' Logout I

A spokesperson must be selected from among the listed
: . = P : The spokesperson is selected by

gxpenmenters who will bg participating in the current experlment checking the box under the SP
(i.e. they are listed as on-site or remote). The spokesperson is heading next to their name.
attesting that the information provided on the ESAF is accurate. If To electronically sign the ESAF,
anyone is participating on-site, one of those on-site experimenters ggf:n?: the "SP" at the top of the
must be selected as the spokesperson, ahead of any remote
participants, and they will sign the physical ESAF before the start of
their experiment. If all experimenters are participating remotely, the

selected spokesperson must provide an electronic signature.

4). Irajning aates aisplayed are When retraining is required. If area is grayea out, training CoUrse Is NOE required. EXPired CI3sses are i Ked and DIank Nieids SIgNITy te ass Nas ot Deen taken.

ts: Please contact ESAF system staff
If you do not have a badge number please register here: User Registration

EXPERIMENTERS: P :_signature_po.. — o
& beam.aps.anl.gov/pls/apsweb/esaf0002.e_signature. % pid=1.. @
an Eleftronic Signature is required for this ESAF. A person designffte o el

Acknowledgement (C“Cklng On the “SP" I|nk ShOUld \
N .- e e T e | ot e open this window containing the
e e o s the desiguated for the Tacknowledze that the abore - acknowledgement statement that
athaniel loe! ! statement is true. .
I ECTT e P | (Ectonc Sgnaure you are agreeing to as the
T e T | Spokesperson. Click the
s [ T e | “Electronic Signature” button to
Qign the ESAF. j
A |
\ rimenter
g e Report |
TSave |
Pressing SAVE will allow you to save this form and continue to Notifications will not be sent.
| Submit ESAF |




On the Description tab, make sure the correct beamline(s) is
selected. If you are using both beamlines either concurrently or on
subsequent days, you can select both C and E beamlines.

Main Menu || Search Criteria | Logout |

General  Experimfnters Materisls  Equipment  Requirement  Comments Summary

—
: New (Gil PEN : 24-1D-2020- Role :
[ESAF Instruction Glide n
i rt Date (FH/DD, rt Time (HH; nd Date (MI/DD/YYYY) nd Time (HH)
D % Ic e ) 12/16/2020 | 18 v| 1211612020 | 113v|
—

a short description of the details of the proposed experiment,including samples, procedures,
proposed hazard controls (engineered and administrative). You may also attach PDF or Word documents.

ray Giffraction data of macromolecular crystals of 1i
regulator proteins, and Acetyl CoA carboxylases. be will ship ~112 crystals.

| Generate Report |

TSave ]
Pressing SAVE will allow you to save this form and continue to make changes. Notifications will not be sent.
| Submit ESAF |

[Gup71010 23378423271

Main Menu | Search Criteria | Logout

On the Materials tab, list all samples that you are sending to the
beamline for this experiment. Give a proper name for the sample,

along with expression system or source (e.g. Lysozyme expressed in E.

coli). The gene or protein family names can be accepted as an
alternative to the sample’s proper name.

APS - Experiment Safety Assessment Form

bzin Menu || Search Crteria | Logout |

General  Experimenters  Description [N Equipment  Requirement  Comments Summary

\. J/

Select C for time on ID-C and E
for time on ID-E. If you don't
select a beamline, the system will
display the beamline as ID-D.

N
Date and times should be

autofilled based on scheduled
beamtime. Check to make sure

the values reported are accurate.

fF’rovide a brief description of the\
experiment you are planning.
If you copy an existing ESAF, this

section will contain the
description provided on the

PEN : 24-1DC-2020-

s : New (Gilbert)

| Submit ESAF |

IMaterial Hazards:

lList all samples & chemicals (including macromolecular crystals) that will be brought to and/or used at the APS. Check appropriate boxes regarding known hazards.

TIStErar TRTormation

(olicy for Identificatidh) Quantity |CAS # | Toxic |Bi ivelutaoen [Comosive| Oxidizer | Explosives | Nano Other  [Dispose ANLILab Use i
[Teratogen_

15-Lipoxygenase-2 express|lf |32 [INv] [ [Nv] [ INv] [ [Nv] [ INv] [ [Nv] | [Nv] [Nv] |N v INv] [ [Nv] [INv]] [Nv]
5-lipoxygenase expressed | |32 Nv Nv Nv| Nv [Nv [Nv] [ [Nv Nv| |N v NV ] N~ [INv Nv
Acetyl CoA carboxylase ex|lf |32 [NV [ [Nv] v iv] | [Nv] v Iv] (v V[NV v |[Nv] Iv]
VIGE expressed in E. coii |l |16 [Nv] v] (v] iv] | [Nv] (v] (v] (v] v [Nv] v] [[Nv] Iv]
| | Nv]| [Nv] [ Nv] iv] | Nv] [[Nv] ]| Nv] iv] v[INvI[ INv] [INv]] [Nv]
| [N v iv] v iv] | [Nv v v Lv] v| [Nv] iv] |INv]] [Nv
I ater

Will you require to use beamline laboratory

previous ESAF.

J

( For Quantity you can list thm

number of crystals of that
sample.

 Ifappropriate, change drop
downmenuto'Y (for Yes), or
other appropriate answer, for
any of the safety information
for each sample.

* If you wish to keep the
sample name secret except
for staff assigned to review
the ESAF, change the

\ Confidentiality column to Y.

Once all the information
has been included on the

| Generati Report |

[gup71010

Main Menu | Search Griteria | Logout

Comments Summary tabs.

When done, press the Submit ESAF button.

Only press Submit ESAF once. If you must change information on
the ESAF later, you can save the changes simply by switching to a new

tab from the one you entered the new information on.

When you submit the ESAF, you’ll get the following confirmation:

APS - Experiment Safety Approval Form

Your ESAF has been submitted successfully.

Email notifications have been sent to the spokesperson, beamlines and the APS.

You may logout or return to the main menu.

Main Menu | Logout

| Sape |
Pressing SAVE will allow you to save this| changes. Notifications will not be sent.
| Submit ESAF |
| ¢ J 233784232718

You normally do not need to look at Equipment, Requirement, and

ESAF, press the Submit
ESAF button




